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How to Download and Import the Test Bank in 

Blackboard  

This document provides directions on how to download the test bank files and import 

or upload the test bank files back into your Blackboard Learning Management System 

(LMS) as Pools.  

  

1. There are two different ways you may receive the test bank: 

a. First, check the email that includes the LMS Cartridge and look for a Test Bank 

download link in the Download Course Cartridge(s) table, then click on the link to 

automatically download the file to your desktop.  

 

 

b. If the link to download the Test Bank is listed as Not Available, please contact your 

Sales Representative to retrieve the Test Bank from your instructor resources. 

 

 

2. First, open the Blackboard course in which you would like to download/import the test bank.   

 

3. Turn Edit Mode to ON.  

 

https://www.jblearning.com/contact
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4. From the course home page, under the Control Panel, click to expand Course Tools, then 

click Tests, Surveys, and Pools.  
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5. Click Pools.  

 

  

6. Next, click Import Pool.   

 

  

7. Click Browse Local Files and select the .zip file that you copied/extracted in Step 6.  Click 

Open to select, then click Submit. Wait for the file to upload. 
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8. Once the upload is complete, navigate back to Tests, Surveys, and Pools. Click Pools. 

 

  

9. You will now find the questions available to use for building course assessments as needed.  

 

  

  

  


